HOUSEHOLD EMERGENCY RELIEF PROGRAM

	APPLICANT DOCUMENT CHECKLIST


All documents listed must be present at the time of application submittal. 
	
	Required Documents
	Specific Requirements

	|_|
	Driver’s License or Valid Form of Picture Identification (mandatory)
	For Head of Household 

	|_|
	Verification of all sources of income and assets. (mandatory)[footnoteRef:1] [1:  The Applicant should provide income documentation that is most representative of their current income during the COVID-19 pandemic. ] 

· Last 30 days of paycheck stubs;
· Self-Employment Certification (if self-employed);
· [bookmark: _GoBack]Zero-Income certification Form (if zero income);
· Most recent federal tax return; or
· Unemployment Letter. 

	For all persons in the household 18 years or older. 


	|_|
	Award letters for benefits (if applicable)
	For all household members (SSI, Disability, Pension, Unemployment, etc.)

	|_|
	Two most recent Utility Bill(s) or Statements and Past Due Utility Bills (if applicable)
	Applicants may apply for up to four months of assistance with past due utilities. 

	|_|
	Copy of an Active Lease Agreement or Letter from landlord detailing the amount of rent the Applicant pays each month. (mandatory for renter households)
	For Applicant of Renter Households

	|_|
	Past Due Rental Documentation (if applicable)
· Letter or email from the Landlord or Property Manager detailing the rent that is owed; or 
· Notice to Quit
	In the case that the Applicant is behind on rent, the Applicant should provide documentation to show the amount of rent that is owed and for which months.

	|_|
	Mortgage Statement showing the amount of Principal, Interest, Taxes and Insurance (mandatory for owner occupied households)
	For Applicant of Owner Occupied Household. 

	|_|
	Past Due Mortgage Bills (if applicable) 
	In the case that the Applicant is behind on mortgage payments, the Applicant should provide documentation to show the amount  that is owed and for which months.



